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INTRODUCTION 
 

In July 2018, the Board of Trustees and the Walker Chapel Council 

unanimously approved the Historic Cemetery Project and authorized 

the Walker Chapel Property Manager to proceed with Phase I of the Project 

which provided an assessment period on the feasibility of the project.  On 

January 7, 2019, the Board of Trustees and the Walker Chapel Council 

approved moving to Phase II which authorized the design and construction 

of the various elements of the project.  Phase II additionally authorized the 

publication and use of this Policies and Procedures Guide.   In January 2021, 

the combined Board of Trustees and Council authorized the budget for the 

project and acquisition of the general contractor.  On March 18, 2021, the 

Arlington County Historic Affairs Landmark Review Board [HALRB] issued a 

Certificate of Appropriateness [COA] to Walker Chapel authorizing the pursuit 

of building permits and the start of construction of the HCP.   When 

completed the HCP will provide enhance and expanded burial options for 

current and past members of Walker Chapel and open the new columbaria 

and scattering garden to all in the community wishing to be in our eternal 

care.  This Policy, Procedures, and Rules Guide now covers all options.  

PREFACE 
 

As seen from the air, the historic cemetery and grounds of Walker Chapel are 

located within the area formed by North Glebe Road, Old Glebe Road and 

North Tazewell Street in North Arlington, Virginia.  The cemetery is highlighted 

in the image on the next page which also contains the access road, parking 

lot and general-purpose lower lawn area.   

 

The Walkers were instrumental in 

forming Walker Chapel which first met 

in people’s homes.  The entire grounds 

of Walker Chapel were deeded to the 

Walker Chapel Board of Trustees in 

1879 by Robert and Margaret M. 

Walker. Arlington County has 

designated the entire 92,400 square 

foot grounds as an Arlington Historical 

District. 
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In the begining the area in light green was used as the burial grounds for the 

Walker family.  The earliest recorded burial was that of David Walker in 1848.  

The back corner, however, also contains many small rough granite stones, 

inserted upright in the ground.  The stones have no names and appear to be 

early burials.  If so, use of the area as a cemetery might easily pre-date David 

Walker’s burial.  There are no records of these burials or names of those 

resting there. 

 

   The Walker Chapel Board of Trustees continues this day to manage and 

operate all physical property and associated finances in accordance with 

the United Methodist Church Book of Discipline.  All changes to the outside of 

the Church structures and all grounds are subject to the approval of the 

Historical Affairs and Landmark Review Board [HALRB] of Arlington County 

with the exception of landscaping and care / removal of trees less than 15 

inches in diameter. 

 

Walker Chapel is a United Methodist Church and is a non-profit, 501(c)(3), IRS 

classification as a church within the Virginia Conference of the United 
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Methodist Church.  The cemetery is a church graveyard and therefore not 

subject to the regulations of the Commonwelth of Virginia, Cemetery Board, 

Department of Professional and Occupational Regulation, located in 

Richmond, Virginia, or at www.dpor.virginia.gov we do, however, take the 

regulations as a guideline for operating the cemetery. 

 

HOW TO USE THIS GUIDE 

Welcome to the guidelines for 

the Historic Cemetery of 

Walker Chapel located in 

Arlington, Virginia, in the 

Washington, D.C. 

metropolitan area. 

 

The guidelines consist of four 

sections each dealing with 

the operations of the 

cemetery.  They are 

periodically updated 

independent of each other 

but comprise the set of 

operating governance 

approved by the Leadership 

Board of the Chapel. 

 

Section Title Contents 

1 Policy The high-level set of goals and objectives for the 

cemetery with discussion on their implementation 

through approved policy of the Chapel 

2 Procedures The processes followed in licensing, burials, 

decorations, and maintenance of the main 

cemetery, Memorial Garden, columbaria, and 

scattering garden  

3 Rules Itemized rules for decorations size, type, and 

placement; family responsibilities for insurance 

and upkeep; and rules for visitors to the cemetery 

http://www.dpor.virginia.gov/
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Section Title Contents 

4 Administration The guide to the automated system of records for 

lots and gravesites, licenses, burials, and public 

areas within the cemetery.   Plus,  the guide to the 

accounting for the financial transactions of the 

cemetery as maintained in Quick Books Online 

with interfaces to Servant Keeper and giving 

options. 

 

POLICIES 

MISSION 

The mission of the cemetery is to provide eternal care for the remains of those 

interred in the cemetery while ministering to the needs of their families and 

community. 

GOALS  

Goals set benchmarks for how the cemetery staff can manage the cemetery 

assets of the Chapel to meet its mission. 

 

GOAL:  to provide a peaceful sanctuary for the loved ones entrusted to us by 

their families and resting in our eternal care. 

 

GOAL:  to provide a bridge to the past encouraging thoughtful meditation, 

resolution, and peace. 

 

GOAL: To provide a place and time for prayer as we seek to be one with our 

faith for replenishment, guidance, and love. 

 

GOAL:  To be accountable stewards for the souls, grounds, finances, and 

burial records to the Chapel, the congregation, and the community. 

OBJECTIVES 

Objectives provide the link between goals and actions.  Objectives are 

defined by policy, implemented by procedures, and followed in rules to 
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accomplish successful, accountable performance...the subject of the 

balance of this guide. 

 

 

A CHRISTIAN BURIAL GROUND 

Our Cemetery is unlike others in the area.  Most are non-denominational, non-

sectarian, registered business in the State of Virginia.  The Walker Chapel 

Cemetery is a cemetery, but it is also a Christian church graveyard from the 

past where the churchyard holds the buildings, and the graveyard the 

interred.   

 

Areas of the Cemetery are for present and past members of the 

congregation.  There are also areas available for any in the community 

regardless of faith.  There are no other restrictions, and all are welcome with 

the acknowledgement that the cemetery is first and foremost a Christian 

burial ground.  

ACCESS 

The Cemetery grounds are sacredly devoted to the interment of the dead 

and that strict and reverential decorum shall be observed by all who enter 

the sacred enclosure. Therefore, all boisterous laughter and irreverent mirth 

and conversation, running or otherwise acting in an unbecoming manner are 

discourage. Anyone offending shall be required to leave the grounds and 

willful violators will be prosecuted under the laws of the State of Virginia and 

County of Arlington.  Exceptions for special Church events, like the annual 

Easter Egg Hunt, will be made by the Cemetery Team and Pastor.   

 

All persons are allowed access between sunrise and sunset.  Pets are 

allowed, but owners are required to police the area before leaving.  The 

Cemetery is also a favorite for local deer, foxes, and other wildlife so caution 

should be taken when they are near. 

BURIAL RIGHTS 

All gravesites and spaces in the Cemetery are licensed by the Cemetery 

team.  The license is to use the designated space for interment of human 

remains or ashes.  There is no actual, conveyed, or implied ownership of the 
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space being licensed.  Leases are non-transferable except by explicit 

mention in wills of the deceased that the license is being passed down. 

MAIN CEMETERY  

Burial rights in the main Cemetery have historically been reserved for past 

and present members of Walker Chapel.  Membership is defined as having 

been formally commended to and received into the congregation by the 

Pastor during a Sunday Service.  Membership is the first step in discipleship 

where these persons pledge to faithfully participate in the ministries of the 

church by their prayers, presence, gifts, service, and witness.   

 

Once the right is provided via a Burial Site License, the licensee may extend 

that right to immediate members of their family regardless of faith or 

membership.  The license will remain valid should the owner move out of the 

area.  

 

The Cemetery team will make best efforts to ensure the gravesite being 

licensed is unused and available for licensing.  The Cemetery is a historic site 

in use over the centuries and many older gravesites are undetectable by 

probe, records search, or ground penetrating radar.  In the rare case where 

prior remains are detected during excavation, the Cemetery team will work 

with all parties to determine a suitable alternative burial site.  The licensee has 

no recourse other than returning the site to the Chapel. 

 

The license to any unused gravesite is NOT transferable except as a specific 

asset of the estate and identified in the last will and testament of the 

deceased licensee.  Otherwise, the license may only be returned to the 

Chapel should the owner wish to abandon the gravesite(s). The return may 

be as a gift to the Chapel or in return of the original license fee less an 

administrative processing fee. 

MEMORIAL GARDEN  

The Memorial Garden is a paver covered area where once stood the original 

Walker Chapel.  There are no interments in the garden as it is only for small 

granite memorials and cenotaphs.  Ashes may be scattered in the small grass 

area around the Chapel Marker or in the Scattering Garden. 
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Any may make use of the Memorial Garden as it is not limited by membership 

or faith with the acknowledgement of the licensee(s) that the cemetery is a 

Christian burial ground and agreement to the rules.  It is a small area with 

limited resources.  Those wishing to use the Memorial Garden will make a 

special application documenting the unusual conditions that warrant the use 

of the Memorial Garden.  The application will be forwarded by the Cemetery 

team to the Chapel Leadership Board and Pastor who have approval over 

use of the garden. 

COLUMBARIA  

The Columbaria is for above ground interment of cremains in niches.  There 

are two niche sizes.  The 12” x 12” niche is for personal interments of up to two 

and the 12” x 24” niche is for family interments of up to six. 

 

Any may make use of the Columbaria as it is not limited by membership or 

faith with the acknowledgement of the licensee(s) that the cemetery is a 

Christian burial ground and agreement to the rules.   

 

Columbaria space is license under the same conditions and rules as the main 

cemetery and the license is likewise not transferable other than by a last will 

and testament of the licensee. 

SCATTERING GARDEN  

The Scattering Garden is for the scattering of ashes or as a cenotaph for 

those scattered or buried elsewhere in the world.  There are no stones, 

markers, or other decorations...just a wonderfully natural garden.  

Documentation of scatterings will be maintained in the records of the 

Cemetery and posted, with family permission, to the Cemetery website. 

 

Any may make use of the Scattering Garden as it is not limited by 

membership or faith with the acknowledgement of the licensee(s) that the 

cemetery is a Christian burial ground and agreement to the rules.   

FUNERALS 

Funerals are when time stops, and we pause to celebrate the life of a 

deceased loved one.  The Pastor and the deceased’s loved ones’ wishes are 
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paramount while supporting resources link together, in the background, to 

make the day memorable. 

 

A service in the Chapel is outside the scope of this guideline and is performed 

by the Pastor, Chapel Office, friends, family, and volunteers.  These guidelines 

apply to the act of interment and then commence again once the Chapel 

service has concluded. 

 

The Cemetery team is the bridge between all parties to promote a funeral 

focused on the deceased and not be interrupted with details.   

 

The Main Cemetery grounds may be used for  

 in-ground, casketed interments or  

 in-ground, cremains interments or 

 above ground cremains interment in family columbaria  

 

The Memorial Garden, Columbaria, and Scattering Garden are for cremains 

interments only. 

MAIN CEMETERY CASKETED FUNERALS 

Main Cemetery gravesites are licensed in advance by the Cemetery team.  

Each gravesite may be used for up to two casketed interments, one above 

the other, or for up to six cremains interments.  All casketed funerals require a 

vault.  Due to the quality of the soil in the Cemetery, double depth interments 

consist of two single vaults place one above the other with a spacer of soil 

between the two.  Once a single depth interment has taken place with no 

prior double depth interment, the double depth option may not be used. 

 

A licensed Funeral Director is required for all casketed funerals.  That Director 

oversees all preparation, transportation, service, and burial activities and 

must remain present on-site until the burial vault has been sealed. 

 

In the case of remains coming from another state, there must be a licensed 

Funeral Director in the state of origin and a receiving Virginia licensed Funeral 

Director for the local interment in the Cemetery.  The required permits and 

certificates needed for transport are the responsibility of these directors and 

cannot be performed by the Cemetery team. 
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The Cemetery team fills in the activities not being handled by the Funeral 

Director that do not require a professional, Virginia licensed Funeral Director.  

This may include such activities as grave preparation, acquisition, and 

installation of the proper vault; setup for canopy, chairs, ground covers and 

support materials for the funeral; vault and grave closure; and post-funeral 

maintenance including removal of floral arrangements a week after the 

funeral. 

 

The Cemetery team is responsible for marking the burial site for preparation of 

the grave and working with the grave diggers to ensure the site has not been 

previously used.  In the rare case where prior remains are detected during 

excavation, the Cemetery team will work with all parties to determine a 

suitable alternative burial site. 

 

Casketed interments may be at a double or single depth.  Decorations such 

as head stones, foot stones, ground plaques, markers, and personal items are 

the responsibility of the family within the rules of the Cemetery.  The Cemetery 

team may assist in these items, but they remain the personal property of the 

family who is solely responsible their maintenance, insurance, and safety. 

MAIN CEMETERY IN-GROUND CREMAINS FUNERALS 

In-ground cremains funerals in the main cemetery will make use of a licensed 

gravesite.  That gravesite may be used for up to six cremains interments or it 

may be a combination of casketed and cremains interments.  All cremains’ 

interments must either use an approved cremains vault or a biodegradable 

urn. 

 

Once cremation takes place, the regulations for Funeral Directors, 

transportation permits, and third-party oversite are no longer in effect.  In 

Virginia, the family may proceed on their own; however, interment in the 

Chapel cemetery will receive assistance from the Cemetery team. 

 

If a graveside service is to be performed, then the Pastor and family 

determine the details of the service.  The Cemetery team will assist with grave 

preparation, acquisition, and installation of the proper vault; setup for 

canopy, chairs, ground covers and support materials for the funeral; vault 

and grave closure; and post-funeral maintenance including removal of floral 

arrangements a week after the funeral. 
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Decorations such as head stones, foot stones, ground plaques, markers, and 

personal items are the responsibility of the family within the rules of the 

Cemetery.  The Cemetery team may assist in these items, but they remain the 

personal property of the family who is solely responsible their maintenance, 

insurance, and safety. 

MAIN CEMETERY FAMILY COLUMBARIA 

A family columbaria is above ground with niches for cremains, but on a 

personal scale unlike the main columbaria of the cemetery.  The columbaria 

must adhere to the width size restrictions of the gravesite as if it were a grave 

head stone; however, it may be up to three feet square and three feet tall.  

Special advance approval of the Cemetery team is required to ensure the 

size, look, and design are compatible with the historic cemetery.   

 

The columbaria may contain plaques that are cenotaphs rather than actual 

interments.  There may be modest other engravings on the structure. 

 

If a service is to be performed, then the Pastor and family determine the 

details of the service.  The Cemetery team will assist with setup for canopy, 

chairs, ground covers and support materials for the funeral; and post-funeral 

maintenance including removal of floral arrangements a week after the 

service. 

MEMORIAL GARDEN MEMORIALS 

Use of the Memorial Garden, once approved by the Leadership Board and 

Pastor of the Chapel, is a combination of a memorial marker and an optional 

scattering.  The markers are small in-ground plaques that are limited to a 

name and dates.  No other decorations may be used or placed around the 

primary marker. 

 

If a service is to be performed, then the Pastor and family determine the 

details of the service.  The Cemetery team will assist with plaque preparation 

and placement; setup for canopy, chairs, ground covers and support 

materials for the funeral; and post-funeral maintenance including removal of 

floral arrangements a week after the service. 

 

The marker may be a cenotaph ( a marker for an interment elsewhere ) or be 

an actual scattering of ashes.  Ashes may be scattered in a circle around the 



 
 

    
 14 

 

 

founding stone of the original chapel or in the scattering garden. Again, no 

other decorations may be used or placed around the founding stone marker. 

 

MAIN COLUMBARIA FUNERALS 

Main columbaria niches are licensed in advance by the Cemetery team.  

Prior to or shortly after interment, the Cemetery team will have the face place 

of the columbarium engraved with the name, birth date, and date of death.  

The engraving fee is not included in the license. 

 

If a service is to be performed, then the Pastor and family determine the 

details of the service.  The Cemetery team will assist with setup for canopy, 

chairs, ground covers and support materials for the funeral; and post-funeral 

maintenance including removal of floral arrangements a week after the 

service. 

 

The columbarium may be a cenotaph ( for an interment elsewhere ) or be an 

actual placement of ashes in the niche.  Ashes must be contained in a non-

toxic, non-corrosive urn sized to fit two urns in a personal niche or six urns in a 

family niche. No external decorations may be used or placed around the 

columbarium or columbaria. 

SCATTERING GARDEN FUNERALS 

Scatterings are licensed in advance by the Cemetery team.  Scatterings may 

be family only or with a gravesite service. 

 

If a service is to be performed, then the Pastor and family determine the 

details of the service.  The Cemetery team will assist with setup for canopy, 

chairs, ground covers and support materials for the funeral; and post-funeral 

maintenance including removal of floral arrangements a week after the 

service. 

 

The scattering may be partial, a cenotaph ( for an interment elsewhere ), or a 

full scattering of ashes in the garden.  Symbolic ashes may be spread by 

family members with the balance to be scattered later by the Chapel.   The 

urn will be used by not left in the garden.  No external decorations may be 

used or placed in the garden.  The scattering or cenotaph will be 
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documented in the records of the Cemetery and, if approved by the family, 

documented on the Cemetery website. 

MAINTENANCE 

FEES 

The maintenance of the cemetery is eternal, and funding is provided on initial 

interment and annually thereafter.  As recommended by the Cemetery team 

and approved by the Leadership Board, a portion of the initial license fee is 

set aside and the return on investment of those funds are used to provide for 

general maintenance of the overall cemetery. 

GROUNDS 

The grounds of the Cemetery are managed by the Cemetery team to fulfill 

the goals of the Historic Cemetery.  All trees, shrubs, plantings, pathways, 

gates, patios, terraces, access roads, ramps, steps, plazas, lighting, seating, 

and such are implemented and maintained by the Cemetery team and may 

not be maintained by individuals and/or families without written approval 

from the Cemetery team. 

DECORATIONS 

Decorations is the term used to define head stones, foot stones, markers, 

ground plaques, and such that are purchased and placed by the estate 

and/or family of the deceased. 

 

All decorations must be pre-approved by the Cemetery team prior to 

installation within the cemetery.  It is the licensee’s responsibility to directly 

inform the team and not the vendor providing the decoration. 

 

Decorations must be appropriately sized for the site where each site may 

accommodate a decoration approximately 32 inches wide, 12 inches deep, 

and 36 inches tall.  Family columbaria are not considered decorations but are 

subject to their own rules. 

 

All decorations and personal items are the responsibility of the family within 

the rules of the Cemetery.  The Cemetery team may assist in these items, but 

they remain the personal property of the family who is solely responsible their 
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maintenance, insurance, and safety.  The Cemetery has no liability in case of 

damage, vandalism, or decay of these items.  

 

Decorations must be well maintained, totally contained within the licensed 

space, and conform to the rules of the Cemetery.  Any plantings or 

miscellaneous items must additionally be placed within six inches around an 

approved headstone.  Violations may be remedied by the family or, as a last 

resort, by the Cemetery team without notification. 

PROCEDURES 

BURIAL LICENSE OPTIONS & RECORDS 

The burial records and supporting documents are maintained by the Walker 

Chapel Cemetery team.  There are multiple sets of original records starting 

around 1945.  All records have been reviewed and are now recorded in the 

online database used for Chapel cemetery management.   

MAIN CEMETERY 

The layout of the main Cemetery starts at the middle of the cemetery in from 

the main gate.  There is an access path up the middle of the cemetery that 

divides the main cemetery into two sections:  Right and Left. 

 

Within each section there are rows.  

Within each row there are lots shown 

above where the lots may differ in size 

both within the row and from row to 

row.  Based on the width of the lot 

some only contain one gravesite while 

large lots may contain four gravesites. 

The most common is three gravesites 

per lot. 

 

Each gravesite is 38 inches by 96 

inches.   

 

Within each gravesite there is space 

for two full burials referred to as 

“Single Depth” and “Double Depth”.  
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Many of the burials in the Cemetery have been at a single depth thus 

blocking use of the double depth rendering the double depth site 

unrecoverable.  Double depth graves are dug twelve feet deep and single 

depth graves are dug six feet deep.  When both are in use there is a nominal 

three feet of soil between the two. 

 

There are several alternatives.  Some sites hold both mother and infant 

together.  Some sites hold the ashes or cremains where each gravesite may 

have up to six cremains at a single depth. 

 

Since the Cemetery has been in use from the early to mid-1800, earlier burials 

were either direct casket to ground burials and some may have been simply 

burial shrouds.  The Cemetery team has a rudimentary probe method used in 

determining the state and location of a burial site.  This was augmented by 

the results of a ground penetrating radar study performed in 2019.  But based 

on the age of the interment and methods used, there is no reliable above 

ground method to be sure the site has not been used. 

 

The main cemetery is open for new licenses. 

 

   

VAULTS 

Recent burials have required the use of a concrete vault for all casketed 

burials as discussed later in the rules section of this document.  When burying 

the cremains, the ashes must be either placed in a biodegradable urn such 

as wood or natural marble or the urn must be placed in a concrete or poly-

based vault.  The vault / urn may then be placed anywhere within the 

gravesite borders. 

 

MEMORIAL GARDEN 

Within the crook of the retaining wall in 

the north end of the Cemetery there is a 

memorial garden where once stood the 

original Walker Chapel.  In this hallowed 

place there are granite markers among 

the pavers and a stone with a plaque 
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commemorating the Chapel and the garden. 

 

With the explicit written permission of Walker Chapel, ashes may be symbolic 

scattered around the central stone marking the spot of the original Chapel.  

Scattering elsewhere within the main Cemetery is not allowed. 

 

The Memorial Garden is included in the HCP construction zone and will 

reopen in January 2022. 

COLUMBARIA 

The Columbaria contains multiple niches for the 

interment above ground of cremains (ashes).   Each 

niche has a capacity for two urns which most often 

are not interred at the same time.  Access to a niche is 

by the Cemetery team and not by the niche owner.  

Records for each Columbarium are maintained in 

paper form and online.   

 

Each personal niche is just 

under 12 inches wide by 12 

inches deep by 12 inches 

high.  A family niche is just 

under 24 inches wide by 12 

inches deep by 12 inches 

high. 

 

 

The Columbaria is planned to be available in Phase II subject to the approval 

of the Walker Chapel Leadership Board.  A waiting list is being gathered of 

those who would like to follow our progress.  License open season will be 

announced to all.  Expectations are the first columbaria will be available in 

2022. 

SCATTERING GARDEN 

The Scattering Garden at Walker Chapel is planned for the area near the 

Memorial Garden and the Columbaria.   
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The cemetery website will contain a section for the scattering garden where 

family may upload photos and stories of the deceased. 

 

The garden is planned to be available in Phase II subject to the approval of 

the Walker Chapel Leadership Board.   

 

Expectations are the scattering garden will be open at the start of Spring 

planning in 2022. 

PURCHASE OF A BURIAL RIGHT 

All burials in any of the four options are licensed by Walker Chapel through 

the Cemetery team.  Licenses are for use and do not convey ownership of 

land or structures.  Walker Chapel retains all rights to the site.  Transfers to third 

parties are not allowed other than by last will and testament or first returning 

the site to Walker Chapel who will relicense the site to the third party 

providing they meet the requirements for the site in question.  All sites or 

scattering areas may only be used as a place of burial for the human dead 

or their cremains.  Such scatterings render the cremains unrecoverable. No 

animal burials are allowed. 

MAIN CEMETERY SELECTION 

Main Cemetery licenses start with the selection of an available site based on 

the master lot map.  The license will specify the section, row, lot, and 

gravesite(s).  Typically, a lot will have from one to four gravesites though 

graves are now wider than in the past and some lots cannot carry their 

original number of graves.   

 

The Cemetery team will physically inspect and probe the site to ensure it is 

available regardless of the status in the paper records or database.  Each 

gravesite is limited to two casketed burials where the first is buried double 

depth and the second on top of the first buried as single depth.  In many 

historic gravesites the first buried was interred at a single depth.  This blocks 

the interment of a second body and limits the site to a single burial in 

perpetuity. In the case of cremains, the current policy is expanded to a 

maximum of six cremains in suitable urns and/or vaults at a single depth. 
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There is currently no additional fee for using both levels, single and double, 

although there is a growing trend coming from commercial cemeteries to 

charge up to 75% of the original license fee for use of the double depth level. 

MEMORIAL GARDEN SELECTION 

Memorial Garden sites start with the selection of an available site for a single 

interment based on the master lot map for the Garden.  The application will 

include the text to be engraved by Walker Chapel on the marker.  It will 

additionally state whether a symbolic scattering of ashes will take place and 

an authorization to scatter and acknowledgement that scattered cremains 

are unrecoverable. 

 

The Cemetery Team will physically inspect the site square to ensure it is 

available regardless of the status in the paper records or database.   

 

Once approved by the Cemetery team and the Leadership Board, the 

Cemetery team will arrange for engraving the stone and installation.  At that 

time, a service option may be selected by the family. 

SCATTERING GARDEN 

The application is a license for scattering of ashes.  The application will 

include the text to be presented on the garden’s online memorial wall on the 

cemetery website.   

 

Once approved by the Cemetery team and the Leadership Board, a service 

option may be selected by the family. 

 

COLUMBARIUM 

The Columbaria is planned for construction.  Upon approval of the Chapel 

applications will be received for columbaria niches, the details to be 

confirmed with the individuals and families. 

THE LICENSING PROCESS 

 Applications will be processed by the Cemetery team, one at a time, on a 

first-come / first-served basis. The Trustees and Council observers may be 

participating. 
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 If need be, the applicant’s membership with Walker Chapel will be 

verified via Servant Keeper, the Chapel’s data system. Only current and 

past members may apply for main cemetery licenses and non-members 

should contact the Pastor for assistance in becoming a member.  Licenses 

in the Memorial garden, columbaria, and scattering garden are open to 

the community. 

 The applicant will be given a copy of the current Policy, Procedures, and 

Rules guide for the cemetery. This guide was first approved by joint 

Trustees / Council meeting in December 2018 and is updated annually. 

 The applicant will be scheduled for an in-person or online meeting with 

the Cemetery team to view the location of available sites. All health 

precautions  such as Covid-19 will be followed. 

 The applicant will select their gravesite(s) and complete their application 

acknowledging by signature they have read and agree to comply with 

the Policy, Procedures, and Rules. Each site may accommodate two 

casketed burials or six cremains burials or combination thereof. 

 The Cemetery team will attempt to validate again that the selected site(s) 

are unused. Due to the age of the cemetery, it is never possible to be 

certain, but a double check is prudent. 

 The applicant will pay for the selected site(s) in full at the rate per 

gravesite and in return the Cemetery team will issue a confirmation 

Gravesite License and record the license in the records of Walker Chapel. 

 The Cemetery team will enter the license into the Cemetery Management 

System [CMS].  The team will pass the financial data to the Finance office 

for entry into the accounting system. 

 Once the payment has been recorded in the CMS and the accounting 

system for the Cemetery, a Burial License will be issued by the Cemetery 

Team signed by the leader of the Cemetery Team or Trustee. 
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RESALES, TRANSFERS OR DEEDING  

All methods of transferring a license directly from the original owner to a third 

party are prohibited.  Any such license must be returned to Walker Chapel as 

a gift or refund.  If a refund, the original fee less any site restoration expenses 

and less a $250.00 processing fee will be paid to the licensee.   

 

The transfer will be documented in appropriate applications and forms 

including a Quit Claim signed by the original owner or surviving 

representative.  If a transfer, the new owner must concurrently make 

application for the site following the prior rules at the prevailing pricing 

bypassing all applicants on the waiting list. 

 

Once these actions have been completed to the satisfaction of Walker 

Chapel and all fees paid, the transfer of the site will be recorded in the paper 

and online records of the Cemetery.   

 

Licenses may be passed down to family by direct reference in the deceased 

licensee’s last will and testament. 

 

Licenses are not real property and not subject to deeding. 

BURIAL PROCEDURES 

No interments will be performed on Sunday, on government holidays, in times 

of an epidemic, or other extraordinary cases as solely determined by the 

Pastor of Walker Chapel.  In the case of an epidemic, the burial must be 

certified to by the County or State Health Department and the Cemetery 

Team.  No full body interment shall be made without the proper burial or 

transit permit from the State Health Department accompanying the remains. 

 

In general, multiple funerals will not be scheduled at the same time on the 

same day.  Exceptions must be approved by the Pastor of Walker Chapel 

who has sole discretion. 

 

Interments on Saturday and/or that end after 3:00pm are subject to overtime 

fees. 

 

All interments, disinterment, or deposit expenses for any work done on sites 

must be paid for in advance.  This includes all expenses that result from the 



 
 

    
 24 

 

 

funeral such as moving and replacing stonework on other markers to allow 

access to a site, the need for which is solely determined by Walker Chapel.  

No burial will be allowed, or memorial work done at any site against which 

there are due and unpaid charges. 

 

MAIN CEMETERY 

The process starts with notification of death and request for burial from the 

primary contact person for the deceased’s affairs to the pastor, Church 

Office, or Cemetery team. 

 

The notification must include the application for a Burial Certificate signed 

and dated by the primary contact person.  If Walker Chapel Sanctuary 

and/or Walker Chapel Pastor is to provide services, that is indicated on the 

application.  The Burial Certificate includes designation of a single or double 

depth burial and a signed acknowledgement that is a single depth is 

requested in an unused site that burial will forever preclude a second burial in 

the same site without significant expense. 

 

If a casketed burial is requested there must be a local funeral home and 

Funeral Director in Charge of the interment.  They will require additional 

documentation to handle inter-state transfers between funeral homes and 

certificate to re-open existing gravesites for the addition of a second person.  

Walker Chapel does not provide this service or graveside administrative or 

physical burial services for full body interments. 

 

If a cremains burial is requested a local funeral home is optional.  On request 

to the Pastor, Walker Chapel may provide graveside services including 

interment.   

 

The Cemetery team will validate the availability of the site for the burial by 

physical inspection and probe and will not rely on either the paper or online 

records of the team. 

 

The Cemetery team will mark the actual site of interment for the Funeral 

Director and gravedigger. 
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The Cemetery team works with the Funeral Director and either may notify the 

designated gravedigger.  Whichever arranges for the grave opening / 

closing, they will invoice the family for the service. 

 

The Cemetery team will prepare a Burial Certificate using information 

provided by the primary contact person and the Funeral Director in Charge.  

For persons who have died outside of Arlington County who wish a full body 

burial, a burial transit certificate must accompany the Burial Certificate. 
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The Cemetery team will prepare an invoice for all services to be paid to the 

Chapel.  This normally includes the administrative fee and fees for any 

additional graveside services such as use of the Sanctuary, Fellowship Hall, or 

meeting rooms and any overtime fees.  Payment is required prior to the date 

of interment. 

 

No gravesite may be opened until the owner or agent of the owner obtains a 

signed Burial Certificate issued by the Cemetery team. 

 

It is the gravedigger’s responsibility to open the site prior to the appointed 

time of interment, install any vaults, and close the site immediately following 

interment.  The ground will be left compacted and level with all excess dirt 

removed.  Grass seed for the site will be provided by the Cemetery team.  

The primary contact person may alternatively, and at their own expense, lay 

sod on the gravesite(s). 

 

If the Pastor of Walker Chapel is to provide the graveside services, the primary 

contact person is responsible for providing the Pastor’s Honorarium prior to 

the service.  

 

All rubbish accumulated by the owners of sites and/or their representatives 

must be carefully removed as soon as possible.  Low volumes may be 

deposited in trash receptacles provided by the Cemetery, but large amounts 

of trash must be taken offsite by the primary contact person or their agent(s). 

 

All paperwork must be completed, and all fees paid prior to the 

representative of the Funeral Home and/or owners depart the Cemetery. 

 

MEMORIAL GARDEN 

The process is mostly the same as above except a symbolic scattering of a 

personal urn’s contents may be performed by the family in the area around 

the stone marking the location of the original Chapel.  Scattering of the full 

contents of the main urn will be performed with appropriate sanctity by 

Walker Chapel after the services have been concluded and all have left the 

grounds. No cremains are buried under the marker. 

 

Scattering requires an authorization form signed by all immediate family 

members acknowledging they are authorized to scatter the cremains and 
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that they acknowledge that once scattered the cremains are 

unrecoverable. 

COLUMBARIUM 

The columbaria are not currently available. 

SCATTERING GARDEN 

The Scattering Garden is not currently available. 

MEMORIALS & DECORATIONS 

Memorials include but not limited to headstones, lot markers, and flat stones. 

Decorations includes the placement of any materials in or upon any 

gravesite that is other than approved grave identification such as allowed 

artificial flowers.  All memorials and decorations shall be installed and 

maintained at the expense of the gravesite(s) owner.  All installations shall be 

performed by Cemetery approved installers and/or contractors that have 

provided proper certification of Workmen’s Compensation Insurance and 

Liability and Property Damage Insurance.  Any damage that occurs to any 

other gravesite or to the property of the Cemetery shall be repaired to the 

satisfaction of the Cemetery team by (first) the owner of the gravesite being 

worked on and (second) by the installers and/or contractors doing the work. 

 

Individual headstones, markers, memorials, and other decorations remain the 

property and responsibility of the gravesite(s) owners and/or their estates.  

The Cemetery and Walker Chapel assumes no liability for any damage to 

those items.  Owners are advised to include these items on their household 

insurance policy. 

MAIN CEMETERY 

All placements within the main Cemetery must be pre-approved by the 

Cemetery team and signed by the leader of the Cemetery Team.   

HEADSTONES 

Headstones must be placed a minimum of four inches inside the gravesite(s) 

property line as determined by the Cemetery team.  They must not exceed 
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12 inches in thickness or be more than three feet in total height measured at 

the tallest point including the base. 

 

The stone material and color must be compatible with what is already in the 

cemetery and befitting the sacred and historic place it represents. 

 

The shape of the headstone must be consistent with nearby headstones.  No 

towers, obelisks, or unusual shaping of the stone will be permitted. 

 

The engraving and/or images on the headstone must be pre-approved by 

the Cemetery team. 

 

A concrete footer must be first installed and brought to within one inch of the 

surrounding ground.  The footer must be the size of the headstone base plus 

three inches on each side.  The depth of the footer must be two feet. 

GRAVESITE AND LOT MARKERS 

Only lot markers are permitted, and the owner must be the owner of all 

gravesites in the lot.  The markers must be no larger than four inches square, 

may only be engraved with the first initial of the last name of the family and 

be ten to twelve inches in height.  The markers must be buried inside the lot 

boundaries and be level with the surrounding ground.   

MEMORIALS 

Memorials are limited to flat stones not larger than twenty-four by twelve 

inches and four to six inches deep.  The engraving and/or images on the 

memorial must be pre-approved by the Cemetery team.  The stone must be 

laid on a minimum depth of three inches of crushed rock as a foundation. 

OTHER DECORATIONS 

No live plantings are permitted around a gravesite and will be removed by 

the Cemetery grounds crew.  Artificial flowers are permitted except during 

the lawn cutting season between Easter and Thanksgiving.  No other objects 

such as planter, personal items, photographs, or memorabilia will be allowed 

and will be removed without notice or return when encountered.  

Photographs of such memorabilia may be uploaded to the online Cemetery 

website for sharing. 
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No enclosures of any nature such as fences, hedges, or diches will be 

allowed around any gravesites(s).  Grave mounds are strictly prohibited and 

no site or memorial or markers will be raised above the established grade. 

 

The Cemetery team will have the authority to prune, remove or transplant 

any plant, bush, flower, or tree when in their sole opinion such a course is 

considered necessary. 

MEMORIAL GARDEN STONES 

Memorial stones in the Memorial Garden where once stood the original 

Walker Chapel are fixed in size and material and are provided by Walker 

Chapel.  The text of the small engraving must be pre-approved by the 

Cemetery team. 

COLUMBARIUM 

Each Columbarium will have a stone faceplate provided by Walker Chapel 

that covers the niche. The engraving and/or images on the faceplate must 

be pre-approved by the Cemetery team. 

SCATTERING GARDEN  

No markers, memorials or stones are permitted within the boundaries of the 

scattering garden.  The scattering or cenotaph may be memorialized in the 

Cemetery’s website and database. 

GENERAL RULES AND REGULATIONS 

The Cemetery team will publish in print and on the Cemetery website a 

simple list of common rules to be followed by family and friends of the 

deceased in our care and by visitors to the Cemetery.  Rules are in support of 

the goals, objectives and policies of the Cemetery as approved by the 

Walker Chapel Leadership Board.  The Rules are not all inclusive and 

represent an extraction of important points and issues.  In all cases, the Policy 

and Procedure sections overrule any lapses or conflicts with the rules.  Thus, 

the rules and regulations are specific statements of rules, liabilities, 

regulations, and authorities extracted from the Policies and Procedures of this 

document and are intended to add clarity and protection for all parties.   
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1. All workmen employed by third party organizations including but not 

limited to Mortuaries, Funeral Homes, flower vendors, funeral consultants, 

and providers of funeral services must be covered by Workmen’s 

Compensation Insurance, Liability and Property Damage Insurance.   

Independents employed and paid by Walker Chapel must additionally 

have an IRS Form W-9 form on file with the Cemetery team for the annual 

preparation of 1099-MISC reporting. 

 

2. No burial shall be allowed, or memorial work done at any site against 

which there shall appear due and unpaid charges. 

 

3. AII funerals performed within the grounds shall be under the control of the 

Chair of the Cemetery Team and the Cemetery team. 

 
4. AII persons are strictly warned not to write upon, deface or in any way 

mar or destroy any monument, grave marker, fence, or other property 

within or belonging to the Cemetery.   

 
5. No vehicle is to be driven within the Cemetery grounds except as 

authorized by the Chair of the Cemetery Team and the Cemetery team.  

Pedestrians always have the right of way. 

 
6. AII persons are prohibited from climbing on any of the monuments, 

fences, trees and/or walls of the Cemetery. 

 
7. The posting of these policies and procedures on Cemetery website shall 

constitute sufficient notice to owners of their existence. Copies of may be 

obtained upon request from the Cemetery team. 

 

 

ADMINISTRATION 

Walker Chapel is guided by the Leadership Board of at least nine members 

who govern all activities within the Chapel.  The Property Maintenance Office 

and its manager report to the Leadership Board via a property specialist on 

the board.   
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The mission of the Property Maintenance Office is to physically preserve 

Walker Chapel.  Their responsibility and accountability span all structures, 

grounds, the cemetery, and the parsonage.  These four areas are teams that 

share in the planning, budgeting, procurement, workflow documentation, 

contracts, contractors, sources of supply, and accounting.  Each team has 

their own has unique requirements, but they have more in common than not 

and so a coordinating team is beneficial.  Together they form a non-

redundant knowledgebase on the preservation of Walker Chapel property. 

 

The Teams’ goal is to free the Leadership Board, Pastor, and ministry teams 

from administrative maintenance concerns so they may focus on the Ministry 

of the Church. 

 

The Property Maintenance Office looks to the Leadership Board for 

governance and to the Pastor and the Pastor’s Ministry Teams for 

requirements.  The Leadership Board gives the Office the authority and 

responsibility to care for repairs and maintenance within healthy parameters 

set by the Board. This practice allows the Office to pursue business of 

maintenance, remodeling, restoration, and replacement without burdening 

the Leadership Board with the administrative and fiduciary responsibilities of 

planning, budgeting, program execution, and accounting.  The Property 

Maintenance Office is divided into four teams, one for each of the major 

areas of responsibility: 

 

 Building Team:  The Building area of responsibility and accountability 

spans the Chapel from the Fellowship Hall to the top of the steeple, the 

three-story administration building, all stairs, all railings, all stair wells, and 

the parking lots.  The area incorporates all Trade professions such as, but 

not limited to, electrical, plumbing, heating, air conditioning, painting, 

roofers, sheet metal fabricators, carpentry, concrete, brick laying, window 

maintenance, glazing, and more.   

 

 Cemetery Team:  The Cemetery Area is bounded by the administration 

building, Old Glebe Road, and the two retaining walls adjacent to the 

parking lots.  The area of responsibility and accountability spans  funerals, 

interments, grave stone maintenance and repair, electrical, plumbing, 

arborist tree care, invasive plant control, lawn care, digital computer 

record keeping, website design and management, and communications 

with the congregation, the community, and families entrusting the care of 

their passed loved ones to Walker Chapel.  This document provides the 
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policies, procedures, rules, administration, and funding for the historic 

Cemetery team. 

 

 Grounds Team: The Grounds area of responsibility and accountability 

includes the entire Walker Chapel Historic District.  The area skills span 

landscape design, planting selection, plantings, plant maintenance, and 

healthy plant care.  The Grounds team designates garden plots for 

volunteer care, oversees the use of those plots, and communicates with 

the community to encourage them to participate in Walker Chapel 

Gardens.  The Grounds and the Cemetery teams work together to care 

for the cemetery grounds with the grounds team bringing landscape 

knowledge to the table and the cemetery team bringing requirements. 

 

 Parsonage Team:  The Parsonage area of responsibility and accountability 

is the care and maintenance of the parsonage as an asset of the Chapel, 

the home of our Pastor, and a personal gathering place for the Pastor.  

This spans the entire home and grounds and requires skills in landscaping, 

painting, HVAC, windows, walkways, railings, drainage, and more.  The 

goal is to create a home we all would be pleased to call our own. 

 

RECORDS 

All cemetery records are maintained by the Cemetery team spanning from 

historical records on paper to digital records within the Cemetery 

Management System [CMS] and the Quick Books Online Cemetery company 

records for accounting maintained by Finance.  Access is restricted to 

privacy information, but much is open to the public via the cemetery 

website. 

 

CEMETERY MANAGEMENT SYSTEM [CMS] 

The CMS is a cloud-based WordPress client-server application that uses a 

variety of 3rd Party apps called plugins to provide presentation, data 

manipulation, data storage, and reporting features needed to manage a 

cemetery.  The CMS uses mySQL to create a normalized, relational database 

that links together the main entities of the cemetery: 
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 Contacts:  the individuals, families, agencies, and vendors relative to the 

operation of the cemetery.  The data include name, address, 

communications, and identifying codes along with 20 user defined 

columns. 

 Areas:  the cemetery is subdivided into areas by type of interment and 

size.  The major areas are the main cemetery, the Memorial Garden, the 

columbaria, and the scattering garden.  The main cemetery is then further 

divided into four areas for ease in printing the layout. 

 Rows:  the main cemetery has rows of gravesites with half to the left of the 

grass access path down the middle and half to the right.  A row may 

contain anywhere from five to twenty-five lots.  Each columbaria unit also 

has rows from left to right, top to bottom.  The Memorial Garden is a matrix 

of rows and columns. 

 Lots:  the main cemetery row is divided into numbered lots.  The most 

common size is ten feet wide although some are only four feet and larger 

lots may stretch fifteen feet. 

 Gravesites:  each lot is divided into numbered gravesites where each site 

is forty inches wide by at least ninety-six inches.   

 Graves:  graves may be at a double depth of twelve feet and/or a single 

depth of six feet.  Gravesites may also be used for up to six cremains 

interments. 

 

There are supporting elements such as dictionaries, a photograph and 

document library, a menu system, work orders for ongoing tasks, a reporting 

system, and a layout / schema tool for designing website pages. 

 

Main cemetery graves are designated by a combination of these entities 

that explicitly identifies the grave: 

 

L05-176-2SD 

 

Is the left side of the cemetery, row 5, lot 176, gravesite 2, 

at a single depth. 

 

The CMS is responsive to the device being used and auto 

fits to desktop computers, tablets, and smart phones 

where it runs in the user’s choice of browser.  It is a web 

app, not a phone app.   
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For full CMS use by staff, a desktop computer with a large  
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ACCOUNTING 

Accounting for the cemetery is maintained in a separate Quick Books Online 

company maintained by the Finance Office with technical assistance from 

the Cemetery team.  Information on individual donations may come in via 

Servant Keeper and the credit card processing gateways.  Sales and service 

income is processed totally within Quick Books and is not reported on 

individual giving statements. 

THE CHAPEL HISTORIC CEMETERY FELLOWSHIP 

Maintaining a link to a living representative of one resting in our eternal care 

or with a licensee of a gravesite is critical to the successful operation of a 

cemetery.  Starting with this document the Cemetery team is embarking on a 

never-ending task of making that link real and building a fellowship of those 

individuals and families with ties to the Walker Chapel Historic Cemetery.   

The fellowship starts with licensees of gravesites.  Many licensees are known 

and documented in the records of the cemetery.  Most have gravesites 

reserved for themselves.  Some have passed and we may or may not be in 

contact with their families.   

 

Many licensees are historic where records are incomplete, sometimes only a 

last name is known.  The gravesite may be in use with a proper head stone 

and markers.  Many are unmarked and even ground penetrating radar 

cannot determine if the site is in use or not. 

 

There are also gravesites that have never been licensed and are now 

available to current and past members seeking interment in our historic 

cemetery. 

 

The plan going forward has multiple paths: 

 

 We will reach out and establish an on-going connection with all living 

licensees to ensure their wishes are followed.  We will also document their 

next-of-kin and open communications with them. 

 We will research the many licensees where we have imperfect 

information and attempt to establish a connection with them or, in many 

cases, their descendants.   

o Where the gravesite is in use, we will work with the individual or family 

to maintain the site.   
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o Where the licensee or descendants are found and the site is not in use, 

we will open discussions on their wishes and/or return of the site to the 

Chapel.   

o When the contact cannot be made and the site is not in use, we will 

proceed to publish that we intend to reclaim the site via a quit claim 

initiated by the Chapel. 

 We will open available gravesites to new licenses to current and past 

members of Walker Chapel.  This includes new uses for the Memorial 

Garden, columbaria, and scattering garden.  For each such connection 

we will establish the primary licensee but also their next-of-kin or 

representative as a backup contact. 

 Each January starting in 2022 the Cemetery team will reach out to all 

contacts to validate their contact information by updating their own data 

within the CMS via the cemetery website. 

 

FINANCIAL MANAGEMENT 

BACKGROUND 

The Cemetery is supported primarily by donations received by Walker Chapel 

via pledges and gifts for the operations of the cemetery.  A portion of 

licensing and funeral services augments this funding. 

 

The cemetery has a Caring for the Past fund used for projects and capital 

improvements.  It is funded by direct gifts where the funds may be available 

for any project to those that are restricted to a specific use.  Once the 

condition of the gift has been satisfied, the balance, if any, becomes 

unrestricted. 

 

There are specific funds establish via a bequest to the cemetery from an 

estate.  Each bequest has its own conditions and rules for use of the funds.  

These funds are restricted in use and maintained separate from other funds. 

 

A Cemetery Perpetual Care Fund was established in years past from 

bequeaths and donations.  The current fund is positioned at the Virginia 

United Methodist Fund.  The fund has ties to the donors and its value is held 

constant.  The return on investments and interest earned on this account is 

another source of funds for the maintenance and/or upkeep of the 

cemetery. The Leadership Board of the Chapel is also the Board of Trustees 
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and as such is the guardian for the Perpetual Care Fund, and the ultimate 

authority for Cemetery administration.  The Fund is among the special 

accounts in the Chapel accounting system where it is maintained by the 

Finance Team and reported by the Finance Team and the Chapel Treasurer. 

 

TYPES OF FUNDING 

 Pledges:  Each year the cemetery reaches out to the fellowship of the 

cemetery to provide information on pledging.  The pledge income goes 

towards the operation of the cemetery.  A pledge is a good method to 

spread the annual cemetery maintenance fee over a year. 

 Donations:  At any time, a donation may be made to the cemetery as 

unrestricted or restricted to a specific purpose.  Donations greater than 

$500.00 automatically post to the Caring for the Past fund. 

 Estates:  Estates have multiple means to provide funding for the cemetery 

from outright bequests to funds over time from an annuity, ether automatic 

or managed by the donor.   

 Licensing and Funeral Services:  A portion of income is allocated to 

operations, to repay loans from restricted funds, and/or to the Caring for 

the Past fund.  The portions are established annually starting in January 

upon recommendation from the Cemetery team to the Property 

Maintenance Office to the Leadership Board Trustee specialist(s) to the 

Leadership Board for approval. 

 Fundraising:  The Cemetery team is authorized to conduct fundraising any 

time during the year either as fund drives, events, or sales of cemetery 

memorabilia.  

FEES 

The fee structure is recommended by the Cemetery team based on pricing 

from area cemeteries and is approved by the Leadership Board on an 

annual basis as part of the budgeting process.   

MAIN CEMETERY 

All fees are based on a single gravesite regardless of size, location, or 

condition.  Each site may be used for two casketed burials providing the first is 

at a double depth allowing the second to be at a single depth. Alternatively, 

each site may be used for six cremains interments. Other fees will apply at the 

time of burial.  The license fee per gravesite is $8,000.00. 
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MEMORIAL GARDEN  

The Memorial Garden contains small granite squares engraved with the 

name and date(s) being memorialized.  An optional symbolic scattering 

around the stone the marks the location of the original Walker Chapel with 

subsequent full scattering by the Cemetery team is available.  The fee is 

$2,000.00 per memorialization with an additional $250.00 for optional 

scattering of ashes. 

COLUMBARIUM  

The Columbaria will contain niches covered by a granite faceplate.  Each 

Columbarium is about twelve inches square may contain the cremains of two 

people contained in single urns or in one shared urn.  There are also family 

niches that are about 24 inches wide and 12 inches deep.  The fees for 

columbaria licensing and use will be published in late 2021 when the new 

columbaria become available.  

SCATTERING GARDEN  

The Scattering Garden is an area filled with wild flowers and native Virginia 

plants.  For each scattering of human ashes, a companion memorial plaque 

may be placed on the cemetery’s website.  For scatterings or other burials 

elsewhere, a memorial plaque may be purchased as a cenotaph without use 

of the scattering garden.  The fees for use of the garden and the website will 

be published in late 2021 when the new garden becomes available. 


